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EMPLOYMENT READINESS 
PROGRAM 

 
What is the Employment Readiness Program? 

 
The Employment Readiness Program provides information and referral 
services on employment, education, training, transition, and volunteer 

opportunities to give Family members the competitive edge needed to secure 
meaningful employment. ERP offers up-to-date information on available 

employment opportunities, market and job trends, education, and volunteer 
resources to help individuals make informed decisions when seeking 

employment. Services offered by the ERP include classes and seminars related 
to employment: 

 
Career exploration 

Resume writing 
Interviewing techniques 

Dressing for success 
Networking 

Entrepreneurship 
Individual career assessment and counseling 

 
 

   

Upcoming Classes: 
Hohenfels ACS 

Interview Techniques- December 14 
Resume Writing- December 21 

Career Search- January 11 
 
 

Vilseck ACS  
Resume Writing- December 15 
Resume Writing- January 12 

Career Search- January 19 

For More Information: 
 
 
 

Bruce Schamburek 
ERP Manager 

 
Bruce.L.Schamburek.civ@mail.mil 

mailto:Bruce.L.Schamburek.civ@mail.mil
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EDUCATION OPPORTUNITIES 
 

The academic opportunities available for USAG Bavaria members to attend onsite 
include the following: 

 
Central Texas College (Graf/Vilseck and Hohenfels) 

University of Maryland University College-Europe (all communities) 
University of Oklahoma (Graf/Vilseck) 

Embry Riddle Aeronautical University (Graf/Vilseck and Hohenfels) 
 
 

These schools vary in educational programs but any level of degree can be 
reached while living overseas, both undergraduate and graduate. 

 
 
 
 

MY CAA SCHOLARSHIP (SPOUSES) 
 
 
My CAA (Career Advancement Account) Scholarship: Spouses of service members on 
active duty in pay grades E-1 to E-5, W-1 to W-2 and O-1 to O-2 who can start and 
complete their coursework while their military sponsor is on military orders, including 
spouses married to members of the National Guard and reserve component in these 
same pay grades are eligible. My CAA provides a maximum education benefit of $4,000 
with an annual fiscal cap of $2,000 to assist eligible military spouses who need 
professional credentials to meet their portable career goals. Annual cap waivers are 
available for licensure and certificate programs if there is an upfront tuition cost that 
exceeds $2,000 (up to the maximum education benefit of $4,000). For more 
information visit http://www.myarmyonesource.com/ 

http://www.myarmyonesource.com/
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Build skills while you search for jobs! 
Finding a job can take some time. While you search you can build new 

skills, or keep previous skills current, by volunteering. In addition, you will 
build professional relationships with other members of our community while 
giving back. 

To get started, please log on to http://www.myarmyonesource.com and 
register for your free account today! You will gain immediate access to all of the 
volunteer opportunities in your military community. If you are already 
registered with MyArmyOneSource, please update your profile to reflect your 
new duty location. 

During registration, or profile update, please choose from the following 
options: 

Vilseck/Grafenwoehr: Military Community Affiliation: USAG Bavaria Country: 
Germany (located under IMCOM Europe) 
Hohenfels: Military Community Affiliation: USAG Hohenfels Country: Germany 
(located under IMCOM Europe) 
Garmisch: Military Community Affiliation: USAG Garmisch Country: Germany 
(located under IMCOM Europe) 

If you have any questions regarding this process, or need assistance, 
please contact your local Volunteer Services office at Army Community Service 
(ACS) for more information. 
Vilseck/Grafenwoehr: DSN: 476-2650 CIV: 09662-83-2650 
Hohenfels: DSN: 466-4860 CIV: 09472-83-4860 
Garmisch: DSN: 440-3777 CIV 0882-1750-3777 

 
 
 

 

 
 

 
 

http://www.myarmyonesource.com/
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Tips for Applying on USAjobs.gov 
*This listing is updated weekly and we 

recommend reviewing USAjobs.gov 
often for employment opportunities* 

 

 
 

 

 
 

Follow this link for a step by step guide on how to use the resume builder: 
 

https://help.usajobs.gov/images/7/76/resume_tutorial.pdf 
 
 

 

 
 
 

    
 

 
 

 
 

Claiming Preference? 
 

There are several methods available to claim preference in federal hiring. Military Spouse Preference is one most 
often used here in USAG Bavaria! 

 
To claim this, a military spouse must include complete PCS orders assigning the service member to the relevant 

duty station with the spouse’s name listed, along with the marriage certificate or license. 
 

Please note, the marriage must have taken place PRIOR to the PCS to qualify. 
 

Military spouses have 2 years from the time of PCS to utilize preference option and it can only be used once per 
duty station. This means that if the spouse uses preference and is hired, they cannot use it again in the area. If they 

are NOT hired after using preference, they may utilize military spouse preference again. 

 
  
 

 
 

 
 

Should you use the USAJOBS Resume Builder? 
 

YES, it is recommended that you use the resume builder on the site when applying for federal positions. 
 

It does give you the option to upload your own civilian resume but if the resume you upload does not include all of 
the information required on the federal resume, you may not be considered for the position. 

 
When utilizing the resume builder, it is in your best interest to review the job posting and ensure that your resume 
reflects EXACTLY what they are looking for. This pertains to previous work and education experience, as well as 

required skills necessary for that job. 

https://help.usajobs.gov/images/7/76/resume_tutorial.pdf
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Appropriated Funds (AF) Opportunities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

● ● ● 
 

Garmisch 
 

IT Specialist 
(SYSADMIN/NETWORK)– 

12/12 

● ● ● 

Note closing 
dates and times 

in the job 
posting. Often 
these positions 

close at 11:59 
Eastern Time, 

which gives 
European 

applicants a bit 
more time to 

apply! 

● ● ● 
Grafenwoehr/Vilseck 

 
Training Instructor (Logistics) – 

12/12 
Health Technician – 12/12 

Dietitian – 12/13 
Lead IT Specialist – 12/15 

Foreign Language Teacher Russian – 12/15 
Medical Support Assistant – 12/16 
Victim Advocate (SHARP) – 12/16 

Quality Assurance Specialist – 12/19 
Dental Assistant – 12/26 

 

● ● ● 
 
 
 
 
 

● ● ● 
 

Hohenfels 
 

Medical Support Assistant – 12/14 
 

Military Maneuver Analyst -12/16 
 

 
 

● ● ● 

https://my.usajobs.gov/GetJob/ViewDetail/457588600/
https://my.usajobs.gov/GetJob/ViewDetail/457588600/
https://www.usajobs.gov/GetJob/ViewDetails/457896600/
https://www.usajobs.gov/GetJob/ViewDetails/457608600/
https://my.usajobs.gov/GetJob/ViewDetail/458458100/
https://my.usajobs.gov/GetJob/ViewDetail/458918000/
https://my.usajobs.gov/GetJob/ViewDetail/455588700/
https://my.usajobs.gov/GetJob/ViewDetail/458917100/
https://my.usajobs.gov/GetJob/ViewDetail/458758800/
https://my.usajobs.gov/GetJob/ViewDetail/458757100/
https://my.usajobs.gov/GetJob/ViewDetail/459082400/
https://my.usajobs.gov/GetJob/ViewDetail/458439000/
https://my.usajobs.gov/GetJob/ViewDetail/458592800/
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Garmisch 
No opportunities at this time Hohenfels 

 
Child and Youth Program Assistant – 12/30 

 
 

Non Appropriated Funds (NAF) Opportunities 

Pay Attention to the 
information given in 

the job posting. 
Some NAF positions 

DO NOT ALLOW 
ONLINE 

APPLICATIONS… 
You must hand 
deliver or email 

your job 
application! 

Grafenwoehr / Vilseck 
 

Child and Youth Program Assistant – Closes 
12/12 

Food and Beverage Attendant – 12/31 
 

  CYSPA Instructor (Dance) – 12/31 
 

CYSPA Instructor (Piano) – 12/31 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://www.usajobs.gov/GetJob/ViewDetails/451147400/
https://www.usajobs.gov/GetJob/ViewDetails/451147400/
https://www.usajobs.gov/GetJob/ViewDetails/454096100/
https://www.usajobs.gov/GetJob/ViewDetails/456070800/
https://my.usajobs.gov/GetJob/ViewDetail/458592400/
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Positions available in all military communities and listings can 
be found on USAJOBS 

 
 
 
 

Continuously Open 
Opportunities 

01JUL2016 – 31DEC2016 
 

• Store Worker 

• Sales Store Checker 

• Store Associate 

• Food Service Worker 

• Teller 

• Commissary Support Clerk 

https://www.usajobs.gov/
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Search for employment opportunities 
directly on the DoDEA website. 

You will then be re-directed to USAJOBS to 
complete your application. 

 

Continuously Open Opportunities 

01JUL2016 – 31DEC2016 
 
 
 
Bavaria Vacancies 

 
• School Clerk (OA) 
• Educational Aid 
• Library Technician (OA) 
• Health Technician (OA) 
• Office Automation Assistant 
• School Information Assistant (OA) 
• School Support Assistant (OA) 
• School Support Assistant 
• School Secretary (OA) 
• Transportation Assistant (OA) 
• Secretary (OA) 
• Substitute Teacher 

 
**If you previously applied for last school year, 
you should apply again for this upcoming school 
year to be considered! The schools post continuously 
open positions twice a year (January and July)** 

http://www.dodea.edu/Europe/offices/hr/index.cfm
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IMPORTANT NOTICE: To search for positions with AAFES please visit: 
Apply Now – www.applymyexchange.com 
Click “Search Openings” (View current job opportunities, or search on specific criteria to find jobs that match 
your interests.) 

• Exchange Location: Germany 
• Then select Vilseck, Grafenwoehr, Hohenfels, Garmisch or Oberammergau 

 

 
 

 

https://sjobs.brassring.com/TGWebHost/home.aspx?partnerid=25212&amp;siteid=5164
http://www.applymyexchange.com/
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https://msepjobs.militaryonesource.mil/ 

https://msepjobs.militaryonesource.mil/
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French Consulting, GmbH is a Germany-based Service-Disabled Veteran-Owned Small 

Business (SDVOSB), providing Professional Management and Health Care Consulting 
Solutions to Government Service Organizations. 

JOB OPENING 
Variable Hour Employee (Backfill* / on call basis) 

Hohenfels, Germany 
Projected starting date in December, 2016 

Optional extension until 2019 
 

POSITION START DATE 

Backfill* for Family Advocacy 
Program Administrative Services 

December 2016 

* The Project Backfill Support will be covering the position during scheduled absences 
and sick leaves of the incumbent employee’ 

JOB DESCRIPTION: 

 Administrative Support 

 Telephone services 

 Documentation management, recordkeeping and filing functions 

 Prepare and manage reports and correspondence 

 Develop databases 

 Schedule FAP classes 

 Update existing materials 

 Document all necessary data in die ACS client Tracking System (CTS) 
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QUALIFICATIONS: 
 

 Fluency in English (speaking, reading and writing) 
 Computer skills (MS Office, Internet, Email) 

 Experience managing files (18 months in an Army setting or at least one year 
managing files in an office setting) 

 Experience preparing correspondence (18 months in an Army setting or at least 
one year managing files in an office setting) 

 Ability to type 20 words per minute 
 Knowledge of the military system and military family lifestyle 

 Knowledge of Army Family support system and Army Community Service and its 
programs 

 Ability to access the installation 
 
 
 

APPLICATION PROCESS: 

Any interested persons in this position should submit resume, cover letter, and any applicable proof of 
certification highlighting the above qualifications to Ms. Anna Hug, Business Manager via 

E-Mail to anna.hug@consult-bfrench.com 

mailto:anna.hug@consult-bfrench.com
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Transition Specialist 
Kaiserslautern 

 

ASACS Counselor 
Grafenwoehr 

https://rew31.ultipro.com/ARM1003/JobBoard/JobDetails.aspx?__ID=%2AF70D432E804300AC
https://rew31.ultipro.com/ARM1003/JobBoard/JobDetails.aspx?__ID=%2A9F2A75EB64C02F62
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View International Jobs at General Dynamics 

 
 

 
 
 
 

 

 
 

 
 

https://secure.resumeware.net/gdns_rw/gdns_web/job_list.cfm
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Are you interested in applying for a government contract? All 
openings with the contracting office can be found here. 

409th  Contracting Support Brigade 

 
 

 
 

 
 

 
 

https://www.fbo.gov/index?s=agency&amp;mode=form&amp;id=2c1ad0fe2babbc614b51974a6723e1ba&amp;tab=offices&amp;tabid=39077385cb379c5c8477daff550cbdcf&amp;tabmode=form&amp;subtab=opportunities&amp;subtabmode=list&amp;_clear_filters=1
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NOW HIRING: 
Self-motivated individuals w/ great communication skills 
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UMUC Job Search Openings 
 

Positions at UMUC: *All open until Filled 
 

 

 

 
 
 

https://careers.umuc.edu/
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Other Opportunities 
to check on-base 

and apply in person: 
 

  

 

• Community Bank 
• Service Credit Union 
• Dry Cleaners 
• Subway (Vilseck, Hohenfels) 

• Starbucks (Grafenwoehr) 

• The Wine Shop (Vilseck) 
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